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Virginia Leaders in Export Trade (VALET)

Program Partner Application

2011
Notice to Program Partner Applicant:

The information requested in this application will be maintained in strict confidence within the Virginia Economic Development Partnership (VEDP), Division of International Trade.  This information is for the exclusive use of the VEDP and will not be shared with or sold to any other organization at any time.  The data collected in this application will be used in the course of the selecton of appropriate Program Partners for participation in the VALET Program.  
___________________________________________________________________________
Instructions:  Please complete this application as a Word document by using the tab key or arrow keys to navigate from field to field.  Please direct all questions about VALET Program Partners and/or this Application to: LParpart@yesvirginia.org. 

· A signed original application is required from each company.
· A fax copy may be sent as a “placeholder” if necessary to meet the deadline. 

· Fax to: Leslie Parpart, VALET Program Manager, 804.545.5751.  
· Submit original by mail to: P.O. Box 798, Richmond, VA  23218-0798. 

· For courier packages to: 901 East Byrd Street, 19th Floor, West Tower, Richmond, VA  23219.
* Application Deadline for Submission:  October 31, 2011
1- VALET Program Partner Company: General Information

	Official Company Name: 
               
Mailing Address:

               
                                                            
          Physical Location:                          
Company contact Info:

Telephone:    
                                                              

FAX:
                                                
Website:
                                     
Service to Exporters Area:
         Circle One
Advertising and Marketing Collateral                                      Corporate Strategy and Investment                                  

Cultural Services and Translation                                           Customs Brokerage and Freight Forwarding

Financial Services and Insurance                                            Legal and Accounting                          
Regulatory Compliance                                                         Web Development & Search Engine Optimization

Other ___________

Please list any certifications of professional licensure and/or memberships in any industry specific international organization:
     


	2- Professional Expertise


Subject Matter & Services

a.       
Geographical Regions/Countries:

b.       
Foreign Language Capabilities:

c.       
	3- International Assets & Resources


Overseas offices (cities & countries), partnerships, and/or in-country relationships:
a.       
International staff:
b.       
Other:

c.      
	4- Service to Exporters Objectives

	a. Please share your company’s motivation for applying to be a VALET Program Partner.
     
b. Please provide a description of the value and benefit of your organization’s services, and how your services would assist a developing exporter participating in the VALET Program

     



	5-  Recent Projects and References

	a. Please provide a list of no fewer than 5 recent projects you have undertaken to assist companies with their international business.    

     
b. Please provide a list of no fewer than 3 client references for recent projects involving international business.  

     



	6- Designated VALET Program Personnel and Respective Area(s) of Expertise (resumes to be attached).  This list should include the various members of your team who may be called upon to engage in matters for VALET companies.  Changes to this list should be kept current with the VEDP on a timely basis.


       

7- Service Offering
	a. Is your company willing and able to provide a one hour consultation to each participating VALET Company (maximum of 15 per year) and upon engagement, 5 hours of pro bono or in-kind services?       
b. If your company is not able to answer yes to question 7a, please explain and provide an alternative, comparable service offering.       
c. Please provide a sample list of pro-bono services that your company could provide to a VALET Company.      

           



	8- VALET Program Contact Information


Primary (This individual may receive direct inquires from participating VALET companies.)
NAME: 
     




TITLE: 
     
PHONE​:
     




FAX:
     






E-MAIL:
     
Secondary
NAME: 
     




TITLE: 
     
PHONE​:
     




FAX:
     






E-MAIL:
     
	9- Candidate for VEDP’s Export Programs 


Please provide the contact information for one company that is a candidate for VEDP’s Programs.  The minimum requirements are:  Significant Virginia operations, incorporated at least 2 years, 10 or more employees, and at least $2 million in annual sales revenue.  This company will not be contacted without your permission.
ORGANIZATION: 
     






NAME: 
     




TITLE: 
     
PHONE​:
     




FAX:
     






E-MAIL:
     
	10-  VALET Program Application Authorization

	The final page of this document requires an original signature in order to complete the VALET Program Partner Application.

The signature of a member of the VALET Program Partner Applicant’s senior management team is required in order to authorize the submission of this application the Virginia Economic Development Partnership.  

With this signature, the information presented in the preceding document is accepted as an accurate and verifiable representation of the applicant for use in the selection process and future collaboration between the company and the VEDP.  Completion of this application does not convey the acceptance of the applicant company as a VALET Program Partner by the VEDP.
___________________________________                     ___________________________________________

 Signature                                                                    Printed Name, Title

____________                                                                       

Date
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