ABC COMPANY LETTERHEAD


Date
To Whom It May Concern:

ABC COMPANY has recently starting exporting and we are in the process of implementing standards for exporting.   Effective immediately, we will need all our vendors to provide us written statements detailing the country of origin for all goods shipped to our company.

· Vendors who buy their goods from another company, will need to secure statements regarding the origin of the goods from each of their vendors in order to determine the country of origin of their inventories.  They will then need to submit their own cover statement regarding the origin of the final goods shipped to our company.

· Vendors who make/process their own goods from USA content can send our company a signed statement to that effect at the beginning of each year. This blanket statement should include the specific time period which it covers.
· If inventories are mixed and sourced from multiple countries, a statement must be given indicating percentages instead. (Example Below). If origin percentages do not fluctuate then annual statements will suffice. If percentages change with each shipment than a new statement of origin must accompany each shipment. 
	Product
	Country of Origin
	Percentage

	Bolts
	China
	80%

	
	United States
	15%

	
	Canada
	5%


All statements should be on company letterhead, with all of the above stated information, and an original signature from an officer (or authorized company manager).  Also, to support U.S. Customs requirements, your letter should include the statement:  “To the best of my knowledge and belief, the below information is correct.” A new statement should be submitted whenever any changes in your supply chain or origin for shipments to our company occur.  
Thank you for your cooperation in this matter.  If you have any questions or comments, please contact me at:
Sincerely,

Mr. Wondeful, Shipping Manager

ABC Company
